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PLEASE PRINT OR TYPE 
 

Position you are applying for:        Current Date:   
 
P E R S O N A L    I N FO R M AT I O N 

 
Full Name                 
    First     Middle     Last 

 
Address                
  Street     City     State    Zip Code 

 
E-mail address        (  )    (  )     
          Home Telephone Number      Alternate Number 

 
Are you at least 18 years of age?      � Yes     � No   (If no, a work permit must be presented before employment begins.) 

Are you authorized to work in the United States?      � Yes     � No        Date available to start work:     

Have you ever been employed by DUS?      � Yes     � No     If yes, list last position held and employment dates:  

                

What employment conditions will you accept? (check all that apply)  

� Full-time    � Part-time    � Temporary or On Call    � Summer     � Day      � Evening     � Night     � Weekend 
 
List all relatives now employed by DUS:            

How did you learn about employment opportunities at DUS? (check all that apply) 
� DUS website    � Other website (please list):      � Newspaper (please list)    
� Other print publication (please list):             Other (please list):                       � Employee Referral    
 
 
Criminal Record Search 
Dowagiac Union Schools conducts a criminal record search on all new employees and may do the same for applicants 
considered for employment. Information obtained through such a search will be used in evaluating an employee’s continuation of 
employment or a candidate’s suitability for an offer of employment at DUS.* The information you provide below will be compared 
to the criminal record search results to determine the accuracy of your answers. 
 
Have you ever been convicted of a felony or misdemeanor?       � Yes*     � No 
 
If yes, list date, charge, place, and action taken for ALL felony and misdemeanor convictions: 
 
 
Are any felony charges currently pending against you?   � Yes*     � No 
 
*A yes response above does not necessarily mean that you cannot be employed. A criminal conviction will be evaluated on a 
number of factors including, but not limited to, relation to the position for which you have applied, nature of the crime, and the 
date of occurrence. However, falsely answering the questions above may result in termination of employment or your 
application being removed from further consideration. 
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E D U C AT I O N 

 
School 

 

 
Name & Location 

 

 
Years 

Completed 
 

Was a degree, 
diploma, or 
certificate 
awarded? 

If yes, list degree, 
diploma, or 

certificate you 
were awarded 

 
Major 

 
Minor 

 

 
Last High School 
 

 
Name: 
Location: 

 
1 2 3 4 

 

 
Yes / No 

 

   

Business/Technical/ 
Trade/Military School 

 
Name: 
Location: 

 
1 2 3 4 

 

 
Yes / No 

 

   

 
College/University 

 
Name: 
Location: 

 
1 2 3 4 

 

 
Yes / No 

 

   

 
College/University 

 
Name: 
Location: 

 
1 2 3 4 

 

 
Yes / No 

 

   

 
Graduate School 
 

 
Name: 
Location: 

 
1 2 3 4 

 

 
Yes / No 

 

   

 
Graduate School 
 

 
Name: 
Location: 

 
1 2 3 4 

 

 
Yes / No 

 

   

 
LICENSES AND/OR CERTIFICATES 

 
Type of License/Certificate       Issuing State or Agency           Number         Exp. Date 
 
� Driver’s    �  CDL-class:                            

� Professional                           

� Technical                           

KNOWLEDGE, SKILLS AND ABILITIES 

 
Check any of the following for which you have been trained or have experience in: 
� General Building Maintenance � Keyboarding ______WPM � Fax machines  �  PC Software (list programs) 
� Institutional Cleaning   � Data Entry    � Copiers       
� Grounds Work   � Filing    � Electronic mail      
� Dining/Food Service   � Working with math figures  � Internet   � Other computer (list) 
� Multi-line telephone   � Personal computers          
� Bookkeeping/Accounting  � Calculator/adding machine          
 
List any other knowledge, skills, and abilities, you possess that may qualify you for the position for which you are applying: 
                
                
 

PROFESSIONAL REFERENCES 

Please list three individuals having knowledge of your related work experience/academic background that we may contact. 
Do not list relatives. 
1. Name       Position      Years Known   
Address             (____)    
  Street     City    State   Zip Code                  Telephone Number 

How does this person know you?             
2. Name       Position      Years Known   
Address             (____)    
  Street     City    State   Zip Code                  Telephone Number 

How does this person know you?             
3. Name       Position      Years Known   
Address             (____)    
  Street     City    State   Zip Code                  Telephone Number 

How does this person know you?             
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EXPERIENCE 

 
Starting with your present or most recent employer, please list your work experience, including any U.S. or other military 
experience. Include all employment whether full-time, part-time, summer or temporary. Attach a separate sheet, if necessary. 
This section must be fully completed. Listing “See Resume” or other similar language is NOT acceptable and may eliminate your 
application from further consideration. 
 
Present or Most Recent 

Employer Name         Start Date:   End Date:   

Address                
  Street      City     State    Zip Code 

Position Title       � Full-time    � Part-time    Ending Salary/Pay Rate    

Description of Duties              

                

Reason for Leaving       Supervisor/Telephone    (___)   

May we contact this supervisor for information? � Yes    � No    If no, why?        

 

Employer Name         Start Date:   End Date:   

Address                
  Street      City     State    Zip Code 

Position Title       � Full-time    � Part-time    Ending Salary/Pay Rate    

Description of Duties              

                

Reason for Leaving       Supervisor/Telephone    (___)   

May we contact this supervisor for information? � Yes    � No    If no, why?        

 

Employer Name         Start Date:   End Date:   

Address                
  Street      City     State    Zip Code 

Position Title       � Full-time    � Part-time    Ending Salary/Pay Rate    

Description of Duties              

                

Reason for Leaving       Supervisor/Telephone    (___)   

May we contact this supervisor for information? � Yes    � No    If no, why?        

 

Employer Name         Start Date:   End Date:   

Address                
  Street      City     State    Zip Code 

Position Title       � Full-time    � Part-time    Ending Salary/Pay Rate    

Description of Duties              

                

Reason for Leaving       Supervisor/Telephone    (___)   

May we contact this supervisor for information? � Yes    � No    If no, why?        
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Applicant’s Name (please print)       Social Security Number 
 
 
 
    Return to:  Hal Davis, Assistant Superintendent Business/Operations 
      Dowagiac Union Schools 
      206 Main Street  
      Dowagiac, MI 49047-1743 
      (269) 782-4400 phone 
      (269) 782-3152 fax 
 
    
 
NOTE:  All applications will be kept current and on record for one year. 
 
 
 
 
 
9�1�4:4&:&,����

�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�



5 

�
�
�
�
�

���$%�&' �(� �
 �%"� $�(�)�$� �� ' *��+' $%(��**����(��%�

 

���������
�
���	6��
�������
�	�	�������
�
�����	��	��� 
�� 
���)��
�	
��* �	��� ��������
��� 	
��
��	�	�
�

	��� 
���
5��
�������������
�	���	�	���
��1��	���
������
��
��������
���	�

	����������������
�
��:���
������
��
���������������

���
�����������


	�����
���1���
�������	��
�����

������	�
����
�
�

����
���
1������	

�������
�������
�
���	6��
���
����
�	�	����� ��
�
� ����	��	��� 
�� 
��� )��
�	
�� * �	��� �������� 
��� 	
�� 
��	�	�
�

	��� 
�� ���

�
� 
��� ��� 
��� ��� ���
������
��������������������������������
�����������
����

	��	�����

	����������	��������
�
�
��������


	����
��:���
���5� �����	������ �� ���
���� 
�
���	6�� 
��� ����
�	�	����� ��
�
� ����	��	��� 
�� 
��� )��
�	
�� * �	��� �������� 
��� 	
��

��	�	�
�

	���
���
5��	���	�	���
�����

	��
�����������������
������������
�
��:������	�	
��
�
���	
	���
����
���	���
���
���� 
��� ������� ��� ��	�	�
�� ���1	�
	��� ��	�
�� 
��� ���
���� 
����� 
��� 
��� ������� ��
����� ����	��� 
�
	��
� ����
	�����	���
����

�������
���������������������

���
�

�	����
���	�����
�	��
���	�

	����	�����������
�
�����������
���
�
�	���
���
�

�
����	���������


	�����	���
�	��������
��
������


����
�������	��	���	���
���������	��	��
���
�
�� ���
����
�
���	6��
� �
�5������� ����5� ����� 
��� �


��;��	��� 
����
���	��� 	�� ���
�� ���1	�
������ 7
8� ��	�	�
�� ����
��
������
� 	�� 
��� ������0� 7�8� 
��
��
��	
�� 	�
��
� 
�� ����	
� ��	�	�
�� ����
�� ������
� 	�� 
��� ������0� 7�8� 
�� 


���
� 
��
����	
� ��	�	�
�� ����
�� ������
� 	�� 
��� ������0� 7�8� �����	���� 
��
��
� ��� 
� ��	���� ��	��� 
������ �����
��� 
��
����� ���
	������
� ��������� 	�1��1	��� 
� ��	��0� 7�8� 1	��

	��� ��� ���
	��� 4'%�� ��� 
��� - 	��	�
�� ;��
�� "���� 7��	��� ����
�� 
�����

�
	1	
�� ��� �

��	
�80� 7�8� 1	��

	��� ��� ���
	��� /'4&� ��� 
��� ;���	�� < �
�
�� "���� 7���	1���� ��� ���
������� ����

���� 
��
�	������ �
����
��� ��
�� ������� ������
�80� 
��� 7�8� 1	��

	���� ��� ���
	��� /'4,� ��� 
��� ;���	�� < �
�
�� "���� 7�����	
	��� ���
	����	���
��	����
������	
�
�������8��
�
�
�
�
�
� � � � � � � � � � � � � � �
�	��

�������(���	�
�
� � � � � � � � )

��
�
�
�
9�������� �;���	��(�
�..����4..+��


�����- 	��	�
���

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
9�1�4:4&:&,����

 
 
 



6 

 
 
 

�
��� ������	%��%�����������(���(�

� $���%%$��� ))��$�
�
�

�&(����,�(��%�� ��-$�.�
 
 
 
��
�
���	6��
���������
�
������1	����������������
������������
�
����	���
�������	
������
	������1	����
���	�������
���
�
5��
1
	�
����
��
���)��
�	
��* �	����������) 	�
�	�
�
���
���
��� 	�����

	���	��������������������������
����	���	��

��	���������	���
���
�������������
��	�
����7	�����	����	��	��	�
���
����
�����


���8��������
���
�5��������
��:���
����	
� �
�5�������� �� ������� �
	1�� ��	

��� ��� �
���� ��
	���� ����� 
��� ����� �
�
	��� ��� 	��
	
�
	���� 
�� �	������� 
�� 
���
)��
�	
��* �	����������) 	�
�	�
�
���
���
���	�����

	���	��
��	���������	������
��	������


���
����
����������
����

�
�����	��
	
�
	����	�����	�����
���
��	�	
���
� ��	������������
����	����
�����������������
	�	�

	���
�
��0��	������������

�
���	��	�����

	���
���
�
����	�
�0�
����	������������
����	��	��	�
���������������������
	1����	

�������
������
	���
����������	��
	
�
	������	
������
������
��������	�����

	���
��
���)��
�	
��* �	������������
�
��������

���
�

�������- 	��	�
�=��>���
���;�
���5	�?��������9	��
�
��@����(�
����
����
	
����
����
	������
�������
���
���	�����

	����������������������	����
����������������	�	�
�����
	1��
����������
	����
�
�� ����
��� 
��� ������
� 
��� ���1	���� ���������� 
��� 
��� ���������� 
�
	��� ��� ���
��� ��� 
��� ����

	��� 	��
	
�
	����� �
��
����������
�
����	����
�������	
������
	������1	����������
������
	1��
����	
�	�	
�������
	�����

	���
��
�������
������
	�����

	��������	�	�����
���
������������
����	�	�����
������
���)��
�	
��* �	����������) 	�
�	�
�
��
������
�
��������
�
����������������
�	��(�
���	6

	���
���A 
	1����
����
�������������	��

�����	����
1��
����
���������
��������
�
�����
��	�	�
���	��

�����
�
;��
������1	���
���������	���	�����

	������
��	�����������
������
��������� �
�
"���
���B
���� � � � � � � � � � � � �
�
B 
������"��

�
�;������7	��5����8�� � � � � � � � � � �
�
(�������� � � � � � � � � � � � � �
� � � � � � " 	
�� � � �


�� � � C	��
�
;������ � � � � ��
��� � � � �?�- 
	���� � � � �
�
B 
���� � � � � � � � ���������D�� � � � � �
�
�
�
�
�
� � � � � � � � � �� � � � � �
�	��

���� � � � � � � � � )

��
�
�!�	��	�����

	���	��
����������	
��
��������
�
�������
�
�����
	���4+3&7�8����
���- 	��	�
���������"����������
	1��
- 
��2��4..,�
����
���)��
�	
��* �	����������) 	�
�	�
�	������	��������
��
���
1���������1	���
�	��	�����

	����
�

�
9�1�4:4&:&,����


